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1. Loosen the gate lock down screw located on the side of the card dispenser. The screw is located just 
below the white gate-adjusting knob. (Figure 1) 
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2. Place one (1) card in the card hopper. Slide the card forward until the card is under the gate and will not 
go any further forward. (Figure 2) 
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3. Pull the gate-adjusting knob out and turn while observing the gate. The gate should be just barely above 
the card that you have inserted. Push the gate-adjusting knob back in. (Figure 3) 

 

 
Figure 3 

4. Place a second card into the card hopper and try to slide under the gate along with the first card. (Figure 
4) If you can slide two (2) cards under the gate, then the gate needs adjusted so it will only allow one (1) 
card under at a time. 

 

 
Figure 4 

5. After adjustments have been made, tighten the gate lock down screw. Power your machine up and 
dispense cards. The cards should dispense one at a time.  

6. Repeat as necessary  


